
Preservation of Documents and Archival Policy 
 

 
 

1. PREAMBLE  
 

The Policy is framed in accordance with the requirements of the Regulation 9 
and Regulation 30(8) of Securities and Exchange Board of India                    
(Listing Obligations and Disclosure Requirements) Regulations, 2015 
(Regulations). 
 

2. SCOPE 
 

This policy shall govern the disclosure and archival of such contents only which 
have been disclosed on the website of the Company pursuant to the compliance 
with the abovementioned Regulations and which are disclosed with stock 
exchanges. Other contents displayed / hosted on the website shall be out of 
purview of the Policy and can be archived / deleted as per the requirement of 
the content. 

 
3. OBJECTIVES OF THE POLICY 
 

The main objective of this policy is to ensure that all the documents, disclosures 
made to the stock exchanges pursuant to the Regulations are hosted on the 
website and transferred to the Archives folder of the Website of the Company 
after the completion of five years from the date of disclosure or event. 
 
The major objectives of the policy are: 
 
� Identification of Information, documents, events, etc. which are required to be 
disclosed on the website of the Company. 

 
� Ensuring that all the information is disclosed at the relevant link and there is 
unanimity in the same every time. Ensure that all the information, documents, 
events disclosed on the website of the Company, unless otherwise specified in 
the Act, shall remain on the website for the five years from the date of disclosure. 

 
� After completion of five years of disclosure of the respective documents, shall 
be moved to the respective archives folder on the website of the Company. 

 
� Documents which are required to be hosted on the website for a particular period, 
shall be deleted after the due date, therefore, it shall not be saved to archives folder. 



 
� Certain documents like Policies, Codes of Conduct and other documents 

which are required to be continuously displayed on the website, shall not be 
archived. 

 
4. ARCHIVAL POLICY  

 
Any disclosure of events or information which have been submitted by the 
Company to the Stock Exchanges under Regulation 30 of the Listing Regulations 
will be available on the website of the Company for a period of 5 years from the 
date of its disclosure and shall thereafter be archived from the website of the 
Company for a period of 3 years. 
 

5.  POLICY REVIEW & DISCLOSURES 
 

This policy shall be reviewed from time to time so that the policy remains 
compliant with applicable legal requirements. The Compliance Officer will keep 
the policy updated as per applicable statutory guidelines which shall be 
continuously hosted on the website of the Company. 

 


